
ETHICS REPORTING & WHISTLEBLOWER PROTECTION 

High ethical standards are important to how the Company conducts its business.  No employee is 
ever expected, encouraged or allowed to violate any law when conducting Company business.  
Employees must promptly report any suspected violations of laws or violations of ethical standards 
as set forth in this policy.  In an effort to ensure that the Company maintains the highest ethical 
standards, the audit committee of the Company’s Board of Directors has established procedures 
for employees to report any suspected violations of laws or violations of ethical standards or related 
concerns to the audit committee through the Company’s Staff Counsel who is appointed the 
Corporate Ethic Manager or the Company’s primary Outside Counsel.  These procedures provide 
a means for such concerns to be heard in an anonymous, confidential manner.  If an employee has 
concerns about any questionable accounting, financial reporting, or auditing matters, or about 
business conduct that the employee believes should be heard directly by the audit committee, the 
employee may choose one of the following methods of  communication: 

• In writing (which may be done anonymously), addressed to the Corporate Ethics 
Manager by U.S. mail to Ethics Manager, 16640 Stagg Street, Van Nuys, CA  91406; 
or to Outside Counsel by U.S. mail to Mark D. Wood, Kattan Muchin Rosenman 
LLP, 525 W Monroe Street, Chicago, IL 60661-3693;

• By e-mail to ethicsmanager@CGRNenergy.com  (anonymity cannot be maintained);

• By Intranet Form (For Employees Only): Complete the Capstone Ethics Complaint 
Form on the home page of Capstone’s intranet via 
http://cpstshr02:82/complaint/contact.html. When the form is completed, click “send” 
and it will forward an anonymous email directly to the Ethics Manager and Outside 
Counsel; or

• By phoning the reporting line (the “Reporting Line”) which the Company has 
established for receipt of questions and reports of potential violations of the Code that 
will be forwarded to the Ethics Manager and Outside Counsel.  The Reporting Line 
may be reached at (818) 734-5199 and calls may be made anonymously.

Regardless of the means an employee chooses, the message will go directly to the Corporate Ethics 
Manager and the Outside Counsel who have been designated by the audit committee to accept 
communication on their behalf. 

Employees are not required to identify themselves in any communication to the audit committee; 
however, if employees identify themselves, it could give the Company the opportunity to talk 
directly with the employee to learn more about the situation and find out how to address the 
employee’s concerns.  Therefore, while it is the employees’ choice, the Company would appreciate 
it if employees provide their name or other contact information.   

The Company prohibits retaliation on the basis that the employee has, in good faith, engaged in  
“whistleblower activity,” including by communicating with the Company’s audit committee.  Any 
concerns regarding suspected violations of laws or violations of ethical standards, including 
accounting, auditing, financial reporting or questionable business conduct, will be taken seriously 
and appropriately investigated.   


